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Overview

This guide introduces you to the core navigation features of Boston University’s Data
Catalog, including how to access the platform, perform searches, and locate help
resources. Whether you're a first-time user or need a refresher, this walkthrough will
help you get started quickly and confidently.

@, Note: BU refers to this resource as the "Data Catalog," but it is built on software

from Informatica called Axon. External help documentation may reference the name
"Axon."

1. Accessing the Data Catalog

To access the Data Catalog, you must be connected to BU's 2-Factor Authentication (2FA)
VPN. If the Data Catalog link times out, verify that you are connected to the VPN with 2FA.

Visit: bu.edu/data-catalog

) No login is required to search and view content
e 1« Log in with BU credentials for enhanced features like saving searches and
participating in workflows

2. Performing a Basic Search
On the Data Catalog landing page, you can initiate a search using one of two options:

1. Click the ‘Search’ button on the top ribbon
2. Click the magnifying @ glass labeled 'Search the Data Catalog’
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Data Catalog at
Boston University

The Data Catalog is a key resource within BU's Data Enablement Program, created to help our
community explore, understand, and engage with institutional data in a transparent, collaborative, and
strategic way.

Use the catalog to:

* Understand key terms and metrics Learn what they mean, how they're used, and where they come from

* See the bigger picture Discover how data elements connect to BU's business processes and institutional reporting.

s Find data roles and assignments Identify who is responsible for defining, managing, and maintaining specific data
elements and metrics

* Contribute your knowledge Share feedback and insights to strengthen the accuracy and clarity of BU's data language.

* By making data easier to find, understand, and trust, the catalog supports a university-wide culture that treats data as a
critical asset - one that is thoughtfully governed, actively maintained, and strategically used to drive informed decision-
making.

* Understand key terms and metrics Learn what they mean, how they're used, and where they come from

Search Data Catalog - (No login required.)

Once you have initiated a search, you will be directed to the Data Catalog where you
can continue your search.

Search Features in the Data Catalog
e The main search bar is labeled ‘FIND’

¢ A highlighted tab (e.g., Glossary, Role, System, etc.) shows which category
you are searching within

¢ You can change the category by clicking on a different tab or using the
dropdown next to the search bar
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' ROLE & SYSTEM <> DATASETS @ ATTRIBUTES = PHYSICAL FIE. PEOPLE - CHANGE REQU. E ACTIVETASKS

3. Understanding Search Categories
The following categories help organize the Data Catalog's content:

¢ Glossary: Definitions of Business Terms
¢ Roles: Assigned roles like ‘Data Trustee’ or ‘Data Steward’
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o Systems, Datasets, Attributes: Logical data assets documented in the catalog
4. Navigating Help Options
Help resources are available on every screen:
Quick Help (Lower Left Corner)

¢ Click the ‘Help Me’ button for guidance specific to using Search

FIND v Q Enterthe search text

> Name S Type Definition Parent Name. Parent Type KDE Lifecycle

Unique identifier of BU persons, which is also referred as BUID. Top Level True Draft

atuses for undergraduate applicants set by the office of

Top Level True Dratt
Indicates wheth dergraduate applicant is app; freshmen,
ndicates whether an undergraduate applicant is applying as a freshmen, Top Leve Dot
transfe... [Show More]
Date when Admissions data were loaded *not in SIS Glossary, definition
. Top Level Draft
andmet.__[Show More]
The year and semester to which the applicant is applying Top Level Draft
—_— it code associated with an academic term
[susmess | 2 Top Level Draft

¢ Includes short "Walkthroughs" — interactive tutorials focused on search
functionality

Full Help Center (Upper Right Corner)

e Click the Help icon to open the full Axon Data Enablement User Guide in a
new window. & Note: You must switch back to your original browser window to
return to the Data Catalog

@, roe &= system
W 1asoriae = oo

DATA SETS ATTRIBUTES ER pySICAL FIE. PEOPLE CHANGE REQU. ACTIVE TASKS
s 222 R (1 g e It - o +

Reminder: BU refers to this resource as the "Data Catalog," but it is built on
software from Informatica called Axon. External help documentation may
reference the name "Axon."
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5. Tips for Navigation

To return to the Search page: Click the Search button again instead of using
your browser’s back button.

GLOSSARY @, roe &= svsTEm <> DATASETS @ ATTRIBUTES = PHYSICAL FIE PEOPLE - CHANGE REQU. E ACTIVE TASKS
M| S § o = oo SN 2ol 24 U cos L5 ot ot #*
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To start a new search: When you are searching in the Data Catalog, the
software is designed to track your inputs and save them until you clear them. So,
if you want to start a new search, click Clear (this appears only when you have
active search criteria)

s
EN(?\»; I Search Maps My Items Create v Q a Nouran Hashimi v

FIND v Q Enterthe search text.... M| Glossary ~ Y Filter Q search [~

GLOSSARY ROLE &= SYSTEM <> DATASETS @ ATTRIBUTES
B 400f280 \./ 19 of 340 == sof13 = 210116 7of28
+
== pHYSICAL FIELDS PEOPLE CHANGE REQUESTS ACTIVE TASKS
3 2 6of98 50f14 = oofo

The number next to ‘Search’ shows how many filters are currently applied. This
number corresponds to the number of conditions you specified in your search.

s
Search [VES My Items ~ Create v Q ;a Nouran Hashimi v

FIND v Q Enterthe search text.... M| Glossary ~ Y Filter Q search [~

GLOSSARY ROLE &= SYSTEM < DATASETS
==| 400f280 \.J 19 of 340 = 5013 = 210116

== PHYSICAL FIELDS PEOPLE CHANGE REQUESTS ACTIVE TASKS
L 60f98 =

30f6 50f14 0ofo

Additional Information

Visit the Data Catalog for additional training materials.
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