
Completing the Online I-765 

Application for Employment Authorization for 
Optional Practical Training (OPT)



Before You Begin...

This resource is intended as a guide to assist you in completing your 
application. You are responsible for completing and submitting the online 

form to USCIS. Make certain you are filing the Form I-765 directly with 
USCIS by going to their official webpage for the I-765

https://www.uscis.gov/i-765


Before You Begin...

ISSO advisors are not authorized to serve as “Interpreters” or 
“Preparers” as referenced in the online application. Students 

requiring additional assistance to complete the form are advised 
to seek legal advice from a reputable immigration attorney.

https://www.bu.edu/isso/files/__restricted/entire-bu-%20community/Immigration-Lawyers-Updated-03262025.pdf


Accessing the I-765 from USCIS



Accessing the I-765 from USCIS



Creating Your myUSCIS Account



Creating Your myUSCIS Account

Choose an email address
• You will have access to 

after graduation
• You will regularly monitor

You will have access to your 
BU student email throughout 

your OPT period.



Creating Your myUSCIS Account



Creating Your myUSCIS Account



Creating Your myUSCIS Account

As an F-1 student applying for 
your own Post OPT 

employment authorization, 
choose the option for an 

'individual applicant'



Starting Your OPT Application
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Starting Your OPT Application

• Pre-OPT – For dates of employment 
authorization while you are still studying & 
before your program completion date

• Post OPT – For dates of employment 
authorization after your program 
completion date (the most common type 
of Optional Practical Training)

• STEM OPT – For students who have a STEM 
OPT eligible major and want an additional 
24 months of authorization beyond the 
expiration of their Post OPT

• For more information, read the Optional 
Practical Training ISSO webpage

https://www.bu.edu/isso/employ%20ment-internships/student-off-campus-%20work-and-training/optional/
https://www.bu.edu/isso/employ%20ment-internships/student-off-campus-%20work-and-training/optional/


Premium Processing Option

For more information about the 
option of premium processing 
review these USCIS webpages
• https://www.uscis.gov/i-907
• https://www.uscis.gov/sites/def

ault/files/document/forms/i-
907instr.pdf

• https://www.uscis.gov/g-
1055?topic_id=97333

https://www.uscis.gov/i-907
https://www.uscis.gov/sites/default/files/document/forms/i-907instr.pdf
https://www.uscis.gov/sites/default/files/document/forms/i-907instr.pdf
https://www.uscis.gov/sites/default/files/document/forms/i-907instr.pdf
https://www.uscis.gov/g-1055?topic_id=97333
https://www.uscis.gov/g-1055?topic_id=97333


Social Security Number

If you have not previously 
applied for an SSN, you 

can automatically request 
one as part of your Post 

OPT application. The 
Social Security card will 

be mailed separately from 
the EAD and will arrive at a 

later time.



Reviewing Instructions

Carefully read pertinent information, which 
includes the following sections:

oBefore Starting Your Application
▪ Eligibility
▪ Fee
▪ Documents you may need

oAfter Submitting Your Application
▪ Track your case online
▪ Respond to requests for information
▪ Receive your decision



Section 1 – Getting Started 

Common Misconceptions
• Even if you submitting the I-765 in the 

90 days prior to your program end date, 
you are requesting Post OPT if the 
dates you want to work are after your 
program completion

• Even if you have a STEM eligible major, 
you are applying for Post OPT first. You 
must apply for the 24-month extension 
in the last 90 days of your Post OPT. 
This requires a separate application 
and fee payment to USCIS.

https://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/eligible-cip-codes-for-the-stem-opt-extension


Section 1 - Getting Started

Before choosing to request 
premium processing, consider:
• Cost (in addition to the ISSO 

OPT fee and the USCIS fee for 
normal processing of the I-765)

• Guarantees of filing the I-907 
(timeline & adjudication)

• Consulting with your assigned 
ISSO advisor

https://www.bu.edu/isso/contact/student-advising/


Section 1 – Getting Started

• Review the definitions of 'initial', 
'replacement', and 'renewal' in the 
USCIS I-765 instructions

• Answer 'yes' if you have 
previously filed a Form I-765 with 
USCIS for any reason. 

• F-1 on-campus employment, 
Curricular Practical Training, and 
H-1B Sponsorship do not require 
a Form I-765. 

https://www.uscis.gov/sites/default/files/document/forms/i-765instr.pdf


Section 1 – Getting Started

• Only answer 'yes' if you used a 
preparer and/or interpreter to 
complete your Form I-765. For 
example, a preparer could be 
your employer. 

• ISSO advisors do not serve as 
preparers and cannot give formal 
legal advice about this form. 



Section 2 - About You

• Please list your full legal name 
as stated in your passport. 

• If you have any additional 
names that you have legally 
gone by, you should add them 
here. Examples include maiden 
name, name prior to adoption, 
name changes, etc. 



Section 2 – About You



Section 2 – About You

• This is the address to which the 
EAD will mailed. Be sure it is 
complete, clear, and accurate.

• If you will not live at this address 
for at least 5 months in the 
future, use another address. If 
you use a friend or family 
member's address, use “In Care 
Of Name” field and list their 
name. Only use the “In Care Of 
Name” field if this is not your own 
mailing address.



Section 2 – About You

Reminder: Any time you move, you must report your change of address to the 
ISSO within 10 days by submitting the "Contact Information Update" request 

in the ISSOPortal to maintain the reporting requirements of your F-1 status

https://www.bu.edu/isso/immigration-status/maintaining-status/address/
https://www.bu.edu/isso/immigration-status/maintaining-status/address/
https://issoportal.bu.edu/_portal/
https://www.bu.edu/isso/employment-internships/student-off-campus-work-and-training/optional/post-completion-opt-maintenance-of-f-1-status/
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Section 2 – About You

• Download your most recent 
electronic I-94.Make sure this 
matches your most recent entry to 
the U.S.

• This should be the location you 
cleared customs. You can find 
your most recent point of entry on 
your entry stamp in your passport, 
or your I-94 travel history

https://i94.cbp.dhs.gov/home


Section 2 – About You

If you have renewed your 
passport within the U.S., 
the I-94 may reflect your 

previous passport 
information. You may 

clarify in the 'Additional 
Information' section

Remember that your 
passport must be valid 

at least 6 months into 
the future

Note that this is an 
optional question and 
does not require an 
answer. If you do not know 
what a travel document is, 
you may not have one.

If you are dual citizen, you 
should include the 
passport biographical 
page that matches the 
country listed on your I-20



Section 2 - About You

• Only F-1 students are eligible to 
apply for Post OPT employment 
authorization

• Your SEVIS ID is found at the top 
of your I-20

• You may include previous SEVIS 
IDs in the 'Additional Information' 
section if there was an 
interruption to your F-1 status



Section 2 – About You

If you do not know what 
these numbers are or do not 
have these numbers, you can 
simply click the box.
USCIS may automatically 
populate these numbers if 
you have previously 
submitted an application to 
USCIS for another reason.



Section 2 – About You

• Remember that your Social Security 
Number is valid for life. If you 
already have one from previous 
employment authorization, there is 
no need to request another SSN.

• If you do not have a Social Security 
Number (SSN) or need to replace 
your card, you can request an initial 
or replacement SSN card by 
answering the remaining questions 
in this section. 



Section 3 - Evidence

Passport-style photos should be:
oRecent (taken within the last 6 months)
oNewly taken for the purpose of applying 

for OPT and not previously used for 
another governmental application

oUnretouched (not digitally altered or 
enhanced; not using a filter)



Section 3 - Evidence

• If your electronic I-94 does not list 
the Class of Admission as "F-1" and 
the Admit Until Date as "D/S", reach 
out to your assigned ISSO advisor

• If you have changed visa status to 
F-1 within the U.S., you may want to 
also include your I-797 approval 
notice with an explanation in the 
'Additional Information' section



Section 3 - Evidence



Section 3 - Evidence

• Include all I-20s that were previously 
issued with CPT authorization or 
approved OPT recommendations 
(Pre-OPT, Post OPT, or STEM OPT)

• All I-20s issued for other reasons are 
optional, including:
o Initial Attendance
o Travel
oAcademic Changes
oReduce Course Load Authorizations



Section 3 - Evidence

This refers to the OPT recommendation 
I-20 that you must obtain from the 
ISSO before submitting your I-765 

application for Post OPT employment 
authorization to USCIS

Remember that you must first 
download, print, and physically sign 

the OPT recommendation I-20 before 
uploading it to the online I-765



Section 4 – Additional Information

• Complete this section if you 
feel you need to provide 
additional information or 
context about any of the 
questions on the I-765.

• If you are missing any 
immigration documents (for 
example, old EADs, previously 
issued I-20s, etc.), you could 
mention this information here



Section 5 – Review and Submit

Helpful tip: It is a good 
idea to print and save 

everything related to your 
I-765 Post OPT application

The online I-765 is a smart 
form that changes what 

questions are asked based 
on how you answer each 

earlier question. Do not be 
surprised if there are 

sections that appear blank. 
If you were never asked 
those questions while 

completing the previous 
sections, your answers 

were either not requested 
or required.



Section 5 – Review and Submit



Section 5 – Review and Submit

• Before signing and dating this 
section, make sure that you have:
oCarefully read and understand all of the 

information
oCompleted all previous sections
oUploaded all necessary documentation 

(especially your signed OPT 
recommendation I-20 from the ISSO)



Additional Resources – Applying for OPT

• ISSO Optional Practical Training (OPT) instructional video series
• OPT Basics Workshop Recording
• OPT Basics and Q&A Live Workshop
• ISSO Application Checklist for OPT
• USCIS Form I-765 Checklist
• USCIS Form I-765 Instructions
• ISSO Advisor-on-Call

https://www.bu.edu/isso/employment-internships/student-off-campus-work-and-training/optional/applying-for-opt/
https://www.bu.edu/isso/employment-%20internships/student-off-campuswork-and-training/optional/applying-for-%20opt/
https://www.bu.edu/isso/news/
https://www.bu.edu/isso/employment-internships/student-off-campus-work-and-training/optional/application-checklist-for-opt/
https://www.uscis.gov/forms/filing-guidance/checklist-of-required-initial-evidence-for-form-i-765-for-informational-purposes-only
https://www.uscis.gov/sites/default/files/document/forms/i-%20765instr.pdf
https://www.bu.edu/isso/contact/isso-advisor-on-call-for-student/
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